
Westmoreland Congregational United Church of Christ 
is seeking a part-time 

 
Minister* for Spiritual Formation for Youth 

and 
Volunteer Corps Counselor 

 
 
Nurturing the spiritual lives of youth and young adults is an important part of the 
Christian experience.  
 
Westmoreland Congregational United Church of Christ is seeking a person to fill 
two distinct but complementary roles in the life of the congregation. 
 
 

Summary 

Westmoreland Congregational United Church of Christ is seeking a person to 
serve in a part-time, contracted role as a Minister* for Spiritual Formation for 
Youth and Volunteer Corps Counselor. 
 
These are two distinct but complementary roles in the life of the congregation. 
 
In the recent past, the roles have been divided among two people. Prior to that, 
the roles were carried out by one person. 
 
As you can see from the following job description, suitable candidates will be 
spiritually grounded, flexible, hard-working, patient, visionary, organized, 
communicative, and passionate about working with teenagers, young adults, and 
with a variety of volunteers who coordinate these important ministries in the life 
of our church. 
 
The role is 25 hours per week and pays $34,000 per year. 
 
 

Minister* for Spiritual Formation for Youth 
 
The church is seeking a person to serve in a contracted, part-time role as 
Minister* of Spiritual Formation for Youth (with additional duties described in 
the Volunteer Corps section of this job description). Youth are considered to be 
those persons from 6th through 12th grade.  
 
(*The term Minister is used in this job description, expressing the church’s desire 
that an ordained person with relevant church experience would fill the role. 
However, the church is aware that there are suitable, experienced candidates who 



are not ordained clergy. Non-ordained applicants are welcome to apply. If a non-
ordained person is hired, the title of the role would be changed to Director or 
Coordinator.) 
 
The Minister for Spiritual Formation for Youth will: 

• Be the primary member of the professional staff responsible for spiritual 
formation of and nurturing relationships with youth (Middle and High 
School students) and their families; 

• Be responsible for planning and coordinating the spiritual formation/ 
Christian education for youth; 

• Work closely and collegially with the senior minster, the Board of Spiritual 
Formation, the Governance Council, other staff members and the entire 
Westmoreland family. 

 
The Minister for Spiritual Formation for youth will provide leadership for several 
specific program-based ministries.  These include: 

 
9 AM Sunday Morning Youth Group 

• Working with volunteers to oversee, coordinate and lead the 9:00 am 
Sunday morning youth class. 

• Assisting leaders, leading this group, and/or recruiting other adult 
volunteers to lead with you; and providing support and nurture to the 
leaders. 

• Providing follow up each week to the students (notes, email, text 
messages to kids – thanking them for coming, letting them know you 
missed them if they were not there, etc.). 

 
Our Whole Lives 

• The 2018-2019 school year is in the rotation for the Our Whole Lives 
(OWL) Human Sexuality program for students in 7th-9th grades. During 
the summer of 2018, you will need to contact families and students of 
appropriately-aged students to determine the feasibility of this 
program. If the program is considered feasible, your job will include 
recruiting and supporting leaders, preparing, planning and 
coordinating this intensive program.  

• Supporting, thanking, encouraging, and assisting the teachers of this 
class; providing any administrative support they may need.  

 
Youth Mission Trip 

• Providing the organizational work and leadership for this annual 
experience for youth for the summer of 2019. (This work includes 
forms, payment, pre-trip planning meetings, spiritual leadership, etc.) 

• Recruiting adults to serve as leaders on this trip; supporting and 
nurturing those leaders. 

• Planning a follow-up presentation by trip participants to occur in a 
worship service. 



  
Monthly Youth Fellowships or Service Projects 

• Planning and implementing regular (perhaps as often as monthly) 
youth fellowship, service, and learning opportunities.  (These may be 
for middle and high school groups together or separately). 

• In planning these events, feel free to ask various families and other 
adults to host the fellowship nights at their houses.  

• Recruiting parents and other volunteers to plan and lead these events 
with you. 

 
Volunteer Training/Overall Coordination 

• Recruit, train and support volunteer leaders for the above things as 
needed. 

• Make sure rooms and curriculum are prepared and in place for these 
events.  (This often involves arriving early to prepare and staying late 
to clean up.) 

• Maintain resources for various volunteers. 
• Purchase supplies and ensure that resources are on-hand. 
• Coordinate the required background checks for leaders. 

 
Staff/Church Coordination 

• Attend Board of Spiritual Formation (BSF) meetings (monthly or every 
other month) 

• Coordinate/communicate with BSF (email them updates, ask for help, 
keep them in the loop). 

• Attend weekly staff meetings.   
• Communicate events and plans via email, bulletin inserts, newsletters, 

etc. 
• Meet regularly with the senior minister for review and evaluation. 

 
Priorities 

• The church asks that you – with dedication, caring, organization, and 
collegiality – to the best of your ability, create and support a 
community of care for youth at Westmoreland Church.   

• The church asks that you prioritize the needs of youth and offer caring, 
stable leadership to them as a vital part of our church community. 

 
Timeline and Termination 

• The church hopes to fill this part-time, temporary role beginning in 
mid-June 2018. 

• The role will be a contracted position; that is, the person will serve with 
a one-year contract that will be renewable at the end of each year.   

• Though Maryland is an “at-will” state (meaning employment may be 
terminated at any time without cause), the church would ask that you 
give the church thirty (30) days’ notice, if you wish to end this 
agreement.  We would attempt to do the same.  Such termination on 



the part of the church would be the result of consultative decision of 
the senior minister, the Board of Spiritual Formation, the Personnel 
Committee, and the Governance Council. 

 
Compensation & Hours 

• The church will pay you a monthly compensation totaling $2,000 per 
month ($24,000 per year), with necessary deductions for tax purposes. 

• The church expects the youth leadership role to be a 20 hour a week 
role for you. 

• The church will reimburse you for appropriate transportation and job-
related expenses, as determined in the annual church budget. 

• Due to the contracted, part-time nature of this position, the church is 
not offering benefits. 

• You will be entitled to 60 hours of paid vacation during your time of 
employment (that is, the equivalent of three weeks at half-time). That 
60 hours of paid vacation may include three Sundays. Because of the 
part-time nature of this job and because the hours worked may not be 
regular, the church wants to be flexible and supportive. Vacation 
requests and needs that do not fit into this formula may be determined 
by the senior minister. 

 
Personnel Manual 

• Please refer to the most current version of the church’s Personnel 
Manual for other considerations.  This letter of agreement supersedes 
anything in the Manual. 

 
Review and Evaluation  

• You will meet regularly with the senior minister to review and evaluate 
your work.  

 
Prayerful Support 

• The Westmoreland Church family commits to you our prayerful 
support and encouragement as you serve in this role of Minister for 
Spiritual Formation for Youth. 

 
 

Volunteer Corps Community Counselor 
 

Applicants may learn more about the history and purpose 
of the Westmoreland Volunteer Corps by going to: 

http://www.westmorelanducc.org/volunteer-corps/ 
 
The second part of this job description is for the work of the Volunteer Corps 
Community Counselor, a vital part of one of the church’s most creative, vibrant 
ministries. 

http://www.westmorelanducc.org/volunteer-corps/


 
The Community Counselor time commitment is about 5 hours per week, on 
average.  
 

The work includes: 

• Weekly, weeknight community meetings with the Volunteers at the 
Volunteer House on Western Avenue in Bethesda. 

• Three weekend retreats per year (two 3-day and one 1-day retreats), held 
within three hours of Bethesda.  

• Interviews with 5 to 8 candidates in spring,  
• Quarterly report at board meetings (held at Westmoreland Church). 
• Other duties as described below.  

Supervision: The Community Counselor reports to the Chair of the WVC 
Board, except for spiritual matters or matters where a Volunteer needs referral 
for in-depth counseling or therapy when she/he will work closely and directly 
with the Senior Minister of Westmoreland Congregational United Church of 
Christ.  

Term of Service: The work of Volunteer Corps Counselor runs from August 1 
2018 – 31 July 2019. The job is part-time, contracted and renewable each year.  

Compensation: $10,000  

Preferred Qualifications and Experience: 

• Experience working with young adults; 
• Excellent interpersonal skills; 
• Experience planning, leading retreats; 
• Understanding of intentional community; 
• Familiarity with and support for the mission of Westmoreland 

Congregational United Church of Christ and the Westmoreland Volunteer 
Corps;  

• Bachelor’s Degree (Master’s degree in related field preferred).  

Areas of Responsibility:  

The Counselor’s primary responsibility is to the Westmoreland Volunteers 
through the following activities:  

A.  Supporting, guiding and assisting the Volunteers during their year of service, 
including:  

1. Contacting volunteers before they arrive, outlining expectations and 
requesting their reflections;  



2. Helping the Volunteers devise norms and standards for living together 
in intentional community at the Volunteer House, developing a house 
covenant that reflects their agreement, and revisiting and perhaps 
amending the covenant periodically;  

3. Convening and facilitating regular “community” meetings (usually 
weekly). Meetings will often focus on discussion and making decisions 
(topics may include: residential life and group decisions on such 
matters as house stewardship, sharing of responsibilities, personal vs. 
group needs, etc.; the challenges of working with service agencies 
administering to the poor and disenfranchised; adjustment to the 
Washington area; changes in Volunteer perspectives over the course of 
the year; and other topics suggested by the Volunteers); and  

4. Helping plan and, in concert with the Volunteers, leading the content 
portions of three Corps/Board retreats during the course of the year, 
taking into consideration the needs and interests of the Volunteers and 
Board. Thoughts on retreat planning will be shared with the Board 
chair and retreat planner during the planning phase for Board input 
and recommendations/involvement.  

B.  Assisting the Volunteers in exploring their personal growth and spiritual 
journeys, including:  

1. Considering their personal growth and spiritual journeys together in 
ways acceptable to all members and developing a covenant for doing 
so;  

2. Encouraging their interaction with members of the Board who can 
serve as personal resource persons during the year; and  

3. Meeting individually with Volunteers at least three times during the 
course of the year to discuss their personal growth and spiritual 
journeys; and toward the end of the year to assist them in preparing for 
their transition to the coming year.  

4. If the need for in-depth or extensive therapy with any individual 
becomes apparent, the Counselor will refer the individual to the Senior 
Minister, who will meet with the individual to discuss needs and 
available services, and will inform the WVC Board Chair about the 
situation, to the extent that respect for confidentiality permits. 

C. Communicating with the Board, including:  

1. Bringing issues requiring prompt Board consideration to the Board 
chair and attending at least quarterly Board meetings to report on how 
the program is going, as well as to identify any specific issues needing 
consideration;  

2. Writing a brief summary at the end of the year (normally July), 
covering the highs and lows of the year, with suggestions for 
improvement of the program;  

3. Meeting with each Volunteer candidate invited to Washington for 



interviews (normally 5-8 candidates in March or April), and conveying 
to the Board a written assessment of the applicant’s suitability for the 
Westmoreland program; and  

4. Serving as a facilitator for communication between the Volunteer 
Corps and Board members as needed.  

The Counselor may be asked to perform other duties as agreed upon by the Board 
and Counselor.  

 

Review and Change 

The church wishes applicants to know that, given the dual nature of this role, the 
job description and the staff person’s work will be reviewed at the end of one year 
to determine if the job should be divided and carried out by two people. 
 

 
  To Apply 
 
Suitable applicants will show a thorough knowledge of the Westmoreland 
Volunteer Corps, of youth ministry, and of progressive Protestant church life. 
 
Suitable applicants will possess values and theological understandings that 
enhance the mission of an open and affirming, justice-seeking community of 
faith.  
 
Interested candidates should submit a letter of interest and a resume to: 
jobs@westmorelanducc.org. 

mailto:jobs@westmorelanducc.org

