
Westmoreland Volunteers Corps 

Westmoreland Congregational United Church of Christ 

1 Westmoreland Circle  

Bethesda, Maryland  20816 

301/229-7766 (ph) 301/229-0989 (fax) 

http://www.westmorelandvolcorps.org 

 

AGENCY PLACEMENT OPPORTUNITY FOR 2017-18 
 

AGENCY NAME:   Jubilee Jobs 

 

ADDRESS:     2712 Ontario Road NW 

    Washington, DC 20009 

 

CONTACT PERSON:   Laura Gottschalk, Development Director 

 

PHONE:    (202) 667-8970                            FAX:   202-667-8833 

 

EMAIL:     lgottschalk@jubileejobs.org       WEBSITE:    www.jubileejobs.org 

   

JOB DESCRIPTION:  

Jubilee Jobs welcomes the chance to offer the opportunity to an individual from the Westmoreland 

Volunteer Corps to work as one of our esteemed job counselors.  Job responsibilities entail: conducting 

intake interviews with job seekers to assess skills and challenges to employment; leading small-group 

workshops and one-on-one counseling to prepare job seekers for marketplace jobs; developing and 

building relations with D.C. area employers to promote access for job seekers to current job openings; 

connecting job seekers to appropriate job openings; providing support, encouragement and professional 

development to job seekers after they obtain employment; and providing programmatic support to assist 

workers in achieving their short-term and long-term career goals. 

 

RELATIONSHIP TO AGENCY OBJECTIVES:  

Jubilee Jobs is a 501(c)3 nonprofit organization that provides compassionate job preparation, placement 

and retention services for the unemployed and under-employed with barriers to employment and gaps in 

their work history. We hold fast to our mission of working towards sustenance, dignity and hope for each 

one of our applicants, and pride ourselves on encouraging every applicant throughout the entire job 

process. Applicants receive one-on-one guidance from our job counselors, workshop trainings on 

interviewing skills, conflict resolution, and goal-setting, and assistance with resume development and 

online applications.  Our job counselors work round the clock to find job openings and arrange interviews 

for each applicant. Our Next Steps program also helps currently employed clients move towards 

stabilization and greater economic self-sufficiency. Over the past 35 years, we have helped more than 

26,000 applicants find jobs in the greater DC/MD/VA area, meeting the needs of the business community 

citywide. 

 

QUALIFICATIONS OR SKILLS: 

An ideal candidate must be: responsible, hardworking, and dedicated to the mission of Jubilee Jobs; 

organized with the ability to prioritize and multi-task; possess a high level of communication and 

interpersonal skills; familiar with Microsoft Word, Excel, or PowerPoint; be comfortable working in a 

fast-paced environment; and previous experience working either in social work, with nonprofit 

organizations, or in a customer service position. 

 

SUPERVISOR:   Terry Flood, Executive Director 


